
Full Time New Hire Benefit Enrollment Instructions

Step 1: Access UKG Pro via OneLogin



STEP 2: Sign into UKG Pro
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STEP 3: Click Benefits



STEP 4: Click Manage My Benefits
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STEP 5: Begin your benefit elections

Please note: You must view 
all offerings before you can 
check out.(Submit Elections)

Some benefits not requiring 
payroll contributions require the “I 
understand” acknowledgement, 
such as EAP / Carebridge.  




